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CASH HANDLING POLICY

Al

To effectively monitor all cash transactions with regards to school based and trading operation
transactions.

RATIONALE

The conduct of all cash handling operations must reflect efficiency, transparency, full disclosure
and effectiveness in line with specific best practice internal controls, processes and procedures.

IMPLEMENTATION

o All cash transactions must be receipted into the Official Account held at the Bendigo Bank
using the DET program CASES21.

e Receipts from all money deposited will be generated from CASES21 and distributed .

e Separation of duties will occur. Cash will be counted or banked by a different person to
whoever receipts the cash.

e Cash will be banked twice weekly into the Official account. One of these days to be the last day
of the working week to minimise cash onsite.
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