
 

VCE SAC Process 

Introduction This document provides an outline of expectations for VCE students regarding 
SACs. 
 

Absence:  
During a SAC 

It is compulsory that students complete all set SACs. 
 
Teachers will use these SACs to determine if a student has attained the standard 
required to achieve a satisfactory level in a subject unit. Failure to complete all set 
SACs may result in a student receiving an “N” for a particular unit.  
 
Please note that the SAC schedule for all SACs for Units 3 subjects will be available 
on Compass within the first week of the teaching term. The SAC schedule for Unit 
4 SACs will be available on the Compass towards the end of June this year. 
 
If a student misses a SAC (in any of their Units 3 or 4 VCE subjects), unless the 
reason is associated with a college-approved activity, they must:  

• Inform the Senior School Leading Teacher immediately (or by 8:30am on the day 
of the SAC), and 
 

 • Obtain professional documentation, such as a medical certificate. This evidence 
should be delivered to the Senior School Leading Teacher as soon as possible, not 
later than the first morning the student returns to school.  
 

• The student will be required to complete the SAC at the earliest possible 
opportunity. 
 
NOTE: It is the student’s responsibility to check the SAC schedule on a regular 
basis. Student who know that they will miss classes, due to a college approved 
activity, should, as a matter of courtesy, alert their teachers in advance. 
 
If, for any reason, a student needs to reschedule a SAC or SAT, they must speak to 
the subject teacher at the earliest opportunity.  
 

Academic Progress 
Concern: 
 
SAC Failure and 
Arrangement for 
Resit 

Students who fail to obtain a satisfactory grade for any SAC will be provided with 
opportunity to redeem that result. Please note that while the opportunity to 
obtain a satisfactory grade on a failed SAC exists, the actual numerical mark 
achieved in the initial attempt will not be altered. 
 
The following process will be in place should the above arise:  

•  Students will be verbally notified of the failure to obtain an S in the SAC,  

•  Parents and students will be notified via Compass of the failure to obtain an S in 
the SAC 

•  Students will be required to complete their redemption in their study session, 
which will be supervised by a staff member on duty. 

• Students will complete a similar SAC to the original SAC 

• Students will be advised of the result of the redemption within one week of the 
SAC redemption being completed.  



• Failure to obtain a satisfactory grade through the redemption SAC will results in 
the student and teacher arranging a meeting time outside of class to check 
coursework. Parents will be notified of the result.  

•  If coursework does not show students skills and knowledge, the N result will 
stand and an SSG will be organised between student, parent and Leading Teacher 
to discuss the impact of the result.  
  

• ALL REGULATIONS AND SCHOOL RULES GOVERNING THE RUNNING OF SACS WILL 
APPLY TO ANY RE-SIT. 

Use of Mobile and 
Electronic Devices 
in SACs  
 
Computer Use 

Students are prohibited to use any electronic devices when doing their SACs. 
Students are not permitted to have any unauthorised electronic device (including a 
mobile phone) on their person when doing a SAC.  
 
These prohibitions do not apply where students have been granted the use of a 
computer as a part of approved Special Examination Arrangements.  
 
A student who uses a computer to produce work for assessment is responsible for 
ensuring that:  
• There is an alternative system available in case of computer or printer 
malfunction or unavailability.  
• Hard copies of the work in progress are produced regularly.  
• Each time changes are made the work is saved on to a back-up file. The back-up 
file should not be stored with the computer.  

Investigation of 
School-based 
Assessment Breach 
of Rules 

If a student is believed to have breached the rules in a school-based assessment 
they will be requested to attend an interview with the VCE Assessment Review 
Panel. This panel will consist of the Assistant Principal of Senior School, Leading 
Teacher of Curriculum and Leading Teacher of Senior School or if any of the 
mentioned staff is not available a proxy will be appointed. A student may bring a 
support person to an interview with the panel, but this person cannot act as an 
advocate.  
 
If it is determined that a breach of rules has occurred, the School has the power to: 
•  reprimand a student  
• if there is sufficient time before the due dates designated by the VCAA, give the 
student the opportunity to resubmit work for satisfactory completion  
• refuse to accept that part of the work which infringes the rules, or  
• refuse to accept any part of the work 
 

 


